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Steps for the Student’s how to request — Change Request for correction:

1. First students must need to write an application to the concerned college and submit in the college fbf
any type of Change Request along with proper valid documents.

2. Open Chancellor Portal page - hitips://iharkhand y wversities.nic.in and student login there,

3. Click on Change Request and Enter Application Number and Click on Search Button.
4. Change Request page appear, now click on Edit Application Details and select here

{a) Personal Details for Full Name(Hindi / English},, Father's Name(Hindi / English),, Mother’s
Name(Hindi / English), Guardian Name (Hindi / English), Gender, Blood Group, Marital Status,
Religion & Date of Birth Additional Add: Photo and Signature.

{b) Address Details for Permarient Address & Present Address change.

Steps for the College Login how to Update the Student request — Change Requeﬁt .

1. After verification of all Change Request applications, Colleges should prepare the consolidated
list in Excel Sheet filling the details of students with proper reason and email it to the DSw,
K.U., Chaibasa & Project Coordinator, Chancellor Portal ( Sample excel sheet attached )

2. Open Chancellor Portal page - hitps://tharkhanduniversities. nic.in and login there through
College login Userid & Password.

3. C(Click on Student Change Request under Student Request.

4. Colleges need to update applicants request on regular basis through Student Request by a

single click. - -

‘5. All colleges may publish a general notice for the students regarding how they can put their
change request in Chancellor Portal,
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