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RUNAYA REFINING LLP

Runaya Refining LLP, unit No.4 12, 4" floor, The Capital, Plot No. C 70, G-Block, Bandra Kurla Complex, Mumbai 400051

Strictly Confidential Date: 5'" June 2023
Ojaswita Singh
Dear Ojaswita,

Congratulations and Welcome to the Runaya familyl

We are pleased to extend you an offer of employment (“Offer”) with Runaya Refining LLP (“Company”), for the
position of Graduate Trainee. Your place of posting will be Jharsuguda.

We are excited at the prospect of your working with us and look forward to your joining us on or before
24" June 2023.

The terms and conditions contained herein (“Terms of Employment”) must be read as part of the overall policies of
the Company. Your employment with the Company is subject to satisfactory completion of Medical Examination
(Annexure A), Background Verification and will be based on the below Terms of Employment:

1. Salary and Benefits
1.1. Fixed Pay: You will be paid an annual gross fixed salary of INR 325,000/- (Rupees Three Lakh Twenty Five
Thousand only). Complete details on compensation are available in the Term Sheet (Annexure A).
1.2. Variable Pay: You will be eligible for an annual target bonus upto INR 140,000/- (Rupees One Lakh Forty
Thousand only). This payout is linked to business performance and achievement of mutually agreed KPIs.
First year payout will be pro-rated basis date of joining.
1.3. Benefits
1.3.1. Out of pocket expenses and travels outside base location related to the current assignment, will be
reimbursed on actuals against submission of bills.
1.3.2. Mediclaim: You will be covered under Mediclaim policy and the coverage will be as per company
policy. :
1.3.3. Personal Accident Insurance: You will be covered under Personal Accident Insurance for self, the
coverage will be as per company policy.

The above Compensation and Benefits are subject to taxes, to be borne by the incumbent as per prevailing
tax laws.

2. Tralning and Probation

You will be on training for a period of 12 months from the date of joining. The Company may, at its
discretion, on the basis of performance evaluation, extend the training by such period, as it may deem

appropriate.

Post completion of the training, you will be on probation for a period of 6 (six) months. Your confirmation
in the service of the company shall be subject to, amongst others, your performance being satisfactory
during the probation period. The Company may, at its discretion, extend the probation by such period, as
it may deem appropriate.

At the end of probation period, the company will issue you a formal written confirmation letter.
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Runaya Refining LLP, unit No.412, 4% floor, The Capital, Plot No. C 70, G-Block, Bandra Kurla Complex, Mumbai 400051,

3. Responsibilities:

3.1. You agree that you will perform your duties with due diligence, devotion and permitted discretion. You
will perform, observe and conform to such duties, directions and instructions, assigned or communicated
to you by the Company or on its behalf from time to time.

3.2. Whilein the employment of the Company, you shall not (without Company’s prior written consent) directly
orindirectly own, manage, control, participate in, consult with, render services to or engage in the business
of any other business entity or other organizations (whether as an owner, employee, officer, director,
agent, partner, consultant or otherwise) for any conslderation, in cash or in kind or otherwise.

Without prejudice to this provision, you confirm that you have declared to the Company all of your
business interests existing at the date on which your employment commences, whether or not they are
similar to or in conflict with the business of the Group Companies (including the Company). If these
interests change during the term of your employment, you will promptly notify the Company.

Q You shall not use Company’s resources for other commercial activities or for any personal gain. Breach of
this condition shall lead to immediate termination of your employment by the Company without any notice
or compensation.

3.3. All information, data and knowledge regardless of form, generated in the performance of or delivered
during employment, as well as any information provided to you by the Company, shall be and remain the
sole property of the Company. You shall not divulge the same in any manner whatsoever or use it for your
benefit or for the benefit of any other person. You shall sign all consents that may be required in that
connection.

3.4. Asfar as the Company is not already by law the owner of the Intellectual Property Rights arising in respect
of any and all works created, you hereby assign to the Company and/or its affiliates, all Intellectual
Property Rights arising in respect of any and all works created, compiled and/or devised by you in the
course of and scope of your employment with the Company pursuant to this agreement. By virtue of this
agreement, any Intellectual Property rights which come into existence in the future in respect of any such
work created, compiled and/or devised by you in the course and scope of your employment with the
Company, shall vest in the Company and/or its affiliates upon their coming into existence.

For the purpose of this clause, Intellectual Property Rights shall include any Trademark, Trade Name or
Service Mark, any Patent, registered design, copyright, design right, topography right, application to

‘ register any of the aforementioned rights, trade secrets, any right in unpatented know-how, any right of
confidence and any other intellectual or industrial property rights of any nature whatsoever in any part of
the world, including any license rights and the right to take legal action. In connection with any such
Intellectual Property, you agree to furnish Company with information sufficient to file and prosecute any
applications and will execute all documents incident to such filing and prosecution.

3.5. You shall not have any right to use, in any manner whatsoever, any IPR (i.e. copyright / trade name / label
mark / trademark etc.), in part or in full belonging to the Company, whether registered or not. At the time
of termination of employment, you shall return to the Company all materials as well as information in
respect of intellectual property rights of the Company and return the Confidential Information, including
any copies or reproductions thereof and shall not use it further for other company or for your personal

purpose.

4. Leave Policy:
4.1. The Company's leave policy shall apply to your employment and may be modified by the Company at any

time, in its sole discretion, upon notice to you.
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Runaya Refining LLP, unit No.412, 4% floor, The Capital, Plot No. C 70, G-Block, Bandra Kurla Complex, Mumbai 400051

5. Background Checks - Credential Verification:

5.1. You acknowledge and agree that the Company may at Its discretion conduct background checks and

reference checks prior to or after your expected date of joining to validate the information and documents
furnished by you, in particular your Identity, the address provided by you, your education details and
details of your prior work experience, If any, and to conduct any checks as required. If, at any time, the
Company is not satisfied, in its sole discretion, with the outcome of any of the checks, the Company
reserves the right to take appropriate actlon Including withdrawal of this offer or termination of your
employment as it may deem fit. You acknowledge and agree that the Company has offered you
employment based on the specific Information and records furnished by you.

6. General:

6.1. You shall be governed by the Service Rules & Regulatio
will be introduced and /or modified from time to time.

binding on you.

ns and policies of the Company that are in force or
Any amendment or modification thereto shall be

evant and applicable laws and policies & professional
ime to time), including Occupational Health or Safety
hall perform your services in a professional manner.

6.2. It is enjoined upon you to comply with all rel

standards of the Company (as may be amended fromt
Policies, Business Ethics Policy, Code of Conduct and s

Company, you may be assigned,

6.3. You acknowledge and agree that during your employment with the
y or any of the Group Companies,

transferred or deputed to offices, departments or units of the Compan
whether in India or abroad at the discretion of the Company.

in connection with your employment with

6.4. You may be required to travel, whether in India or overseas,
e reimbursed travel expenses as per the

the Company upon short notice to you for which you will b
Company policy applicable to you.

e in your communication address as well as personal

6.5. You shall communicate to the Company any chang
| course to the address given by you shall be deemed

status. All communication sent to you in the norma
to have been received by you.

indemnified and harmless from and against all claims by any

6.6. You shall indemnify and keep the Company
g out of any infringement by you of third party’s Intellectual

third party for loss, damage, expenses arisin
Property Rights.

’ 6.7. You agree that during the term of employment and for a period of twelve months after the termination

of your employment, you shall not in any way, directly or indirectly:
(a) Induce or attempt to induce any employee of the Company to quit employment with the Company.

(b) Otherwise interfere with or disrupt Company’s relationship with its employees.
(c) Solicit, entice, or hire any employee of the Company

7. Confidentiality:

7.1, You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain
Confidential Information of the Company and its affiliates and their employees. During the term of your
employment and thereafter, you shall (a) hold the Confidential Information in the strictest confidence; (b)
not disclose or use or attempt to use or disclose, the Confidential Information, except as expressly
permitted by the Company; (c) not disclose or divulge the Confidential Information to or for the benefit of
any third person or entity without prior authorization of the Company; (d) give prompt notice to the
Company of any actual or attempted unauthorized use or disclosure of the Confidential Information. Your
obligations under this Section shall remain in effect and survive any termination or expiration of your

employment or these Terms of Employment.

Page 3 of 7

Sensitivity: Internal (C3)

G Scanned with OKEN Scanner



B runaya QMU
RUNAYA REFINING LLP

Runaya Refining LLP, unit No.4 12, 4 floor, The Capital, Plot No. C 70, G-Block, Bandra Kurlu Complex, Mumbai 400051,

R

7.2. "Confidential Information” means any proprietary or confidential information of the Company (provided
to you by the Company or on the behalf of Company and its affiliate and their employees), business
information or plans, technical data, business strategies, trade secrets or know-how, in any media of the
Company, whether oral or written or in electronic format, and whether marked as confidential or
proprietary or not, including but not limited to, the Terms of Employment, research, projects or
opportunities, proposals, sales and profit figures, finances, personnel information and internal
publications. Confidential Information shall not Include information which is publicly available. Any breach

of the obligations under this section shali amount to misconduct.

8. Notice Period

discontinuation of service may happen at the discretion of
the Company or the employee, by giving one-month notice In writing during the training or the probation
period and a two month prior written notice post your confirmation. The Company however, reserves the

@ right to pay or recover basic salary in lieu of the notice period. Further, the Company may at its sole
discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period.

8.1. During your employment with the Company,

9. Retirement:
m the service of the Company on attaining the superannuation age of 58 years. The date

9.1. You will retire fro
oned for this purpose.

of birth as recorded at the time of employment will be reck

10. Termination of Employment

10.1. Notwithstanding anything contained hereinabove, your employment may be terminated summarily, with
or without notice, or payment of any kind in lieu of notice, at any time for gross misconduct or submission
of false/incorrect information or as provided in Clause 5.1 above. Generally, this includes any fundamental
breach of any contract, or conduct which brings the Company into disrepute. Gross misconduct includes
(but is not limited to), failure to obey a reasonable orders/instructions issued by an authorized
representative of the Company, serious breach of safety rules, theft , fraud, sexual harassment, being
under the influence of alcohol or drugs during working hours, unauthorized absence in breach of the
Company leave policy, misuse of the Company’s confidential Information, breach of ethical or other
policies of the Company, engaging in discriminatory behavior, any act of disobedience, dishonesty,
incivility, insobriety, or of any act or omission, conduct or commission or irregularity, whether during the
course of employment or otherwise which in the opinion of the Company is detrimental to its interests.

11. Non-Compete

11.1. During the term of your employment and for atleast one (1) year thereafter, you will not, directly or
indirectly, either alone or jointly with or as manager, agent, consultant or employee of any person, firm or
company, engage yourself in any activity or business which works or result in a direct or indirect

competition with the business of the Company.

12. Jurisdiction

12.1.Any disagreement or claim arising out of or relating to this agreement, the breach thereof or its
termination will be settled by following Indian contract and arbitration laws and shall be subject to

exclusive jurisdiction of courts at Mumbai.

13. Joining Documents

13.1. At the time of joining you are required to submit the following documents:
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P

(a) Copies of
: g \ certificates In support of your educational / professional qualifications, experience, date of birth
nd other testimonials with authenticated copies thereof.

(b) Valid Proof of Address ( Passport, Aadhar card, DL)

(c) P?N Card copy / PAN Application Acknowledgement copy (In case you do not have a PAN card,
please make arrangements immediately to procure one as per Government of India regulations and give
it to us within 30 days of joining)

(d) Five copies of your recent passport size photographs.

(e) Relieving letter in original and 3 months’ salary slips from your last employer in case you aré [/ were
employed.

(/) Medical Fitness Certificate (along with all medical reports) from an approved
Annexure -A for details.

Medical Practitioner. Refer

g the Terms of Employment) as may be deemed

14. The Company reserves its right to amend its policles (includin
supersede the terms and conditions of the offer.

necessary. The revised policies and terms of employment will

We welcome you to the Runaya family and wish you a rewarding and successful career.

Best Wishes.

For Runaya Refining LLP

Neha Bhandari

CFO

The above terms and conditions have been read and understood, and the same are herewith accepted as the Terms

of my Appointment in the Company.

Signed

Name

pate of Joining
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runayd Refining LLP, unit No.412, 4% floor, The Capital, Plot No. C 70, G-Block, Bandra Kurla Complex, Mumbai 400051

' Annexure A : Compensation Breakup
set fortth b:{:w :;h an o.ut/me of the management compensation terms and conditions by which the undersigned porties
agree to abide. The existence, nature, terms and conditions of this agreement are strictly confidential and shall not be

disclosed by candidate in any manner or form, directly or indirectly, to any person or entity without the company’s consent.
Date: 5" June 2023

Name Ojaswita Singh

Company / Business Unit Runaya Refining ~,:"__
Position / Title Graduate Trainee B __:,___*, =
Training Period 12 Months - =
Probation Period 6 Months I —

Post 18 months
Compensation Scheme

I. Total Target Remuneration from Date of Joining

Confirmation

. Amount (INR) Per Notes
# Particulars Annum
' Fixed Pay : : i

|| BasicSalary 130,000 ) _
] House Rent Allowance (“HRA") 52, 000 _ _ _
Il | Leave Travel Allowance (“LTA") ) 10,833 . ) }
Iv | car Maintenance ] 60,000 i . i i )
v Phone Bill & Internet Bill 36,000

Reimbursement 3 —

I d 1, :
vi_{ Other Alowencs As per employee provident fund Act 1952, an
employer is required to contribute minimum 12%
i F. And equal amount will
ident Fund 15,600 of the Basic Salary to EP
L i Providen be deducted as employee contribution from
’ monthly payroll. )
Total Fixed Pay (Sum of All above) 318,750 ) Sum of all above
5 e """ Variable Pay .
The objective of Performance Pay Scheme is to
achieve specific

Eiheioei i sian

incentivize employees to
Group/Business and/or financial and strategic
predetermined goals, within the Group's/Business
risk appetite. The evaluation on the performance
measures will be done on completion of the
performance Pay Scheme 140,000 financial year (April — March). The plan and payout

is linked to achievement of business and individual
targets. First year payout will be pro-rated basis
date of joining. This policy is subject to
management discretion and can be revised from
time to time, payout is subject to tax.

Total CTC

Total CTC | 458,750 [
The above Compensation and Benefits are subject to taxes, to be borne by the incumbent as per

[ ]
prevailing tax laws.
e  Gratuity amounting to INR 6,250 is over and above.
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As part of t -
p he Pre-employment medical examInatlon, you are required to underg

Annexure A: Medical Fitness Test

o following medical fitness tests

from a certified m i
edical practitioner of your cholce and submit a report to us at the time of reporting:

WONOIUBHEWNR

Physical Examination, vision, eye (colour blindness test), dental check up

C.B.C. with E.S.R.
Blood Group
Urine Complete
Blood Sugar — F/PP
X-Ray chest P.A.
E.C.G.
5.G.P.T./S.G.O0.T.
Urea

., Creatinine
. Lipid Profile
. U.S.G. Abdomen

Echo

Hepatitis B test HbsAg
TMT if more than 45 years of age

se you undergo Medical Fitness tests by a certified Medical Practioner of your choice, your submitted

In ca
nce verified by our Company CMO /MO

erred hospital at the time of joining

s will be considered valid only o
medica

will be considered as Final.

report
| examination from our ref

You may also be required to undergo
The decision of our Company cMO0/MO
any Policy at the time of your joining

cal charges for above will be rei

on of original bills. If declared

mbursed to you as per the Comp
ent.

can be sent to us for reimbursem

The medi
medically unfit, the original bills

on producti
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' Gmall - Ojaswita | Offer Letter
G Vijayalakshml| <vljayag5410@gmall.com>

A Gmail

oo
/—’-—__—\\M__‘_>N~
Gjaswita | Offer Lottor ———
3 messages
T T 7 june 2023 a1 15.09

Kritl Singh <Kriti Slngh@v
h " ‘ edanta,
g::" %Z‘;:;’:Liﬁ[}:nlkwuayagsd10@5‘;::;" com>
) 9 akur <meenak '
shi.thakur@runaya.com>, Kavita Singh <Kavita.Singh@vedanta.co.in>, "Dr. Anwat Shahab" <dranwarshahab jsr@grnail.com>

Dear Ma'am,
PFAthe Offer Letter of Ojaswita.

R N
questing signed copy of the same by tomorrow.

Regards,
Kriti

KINCENTRIC? u/EALTHY
ORKPLACE

. L - India’s 7/‘6;
. Best Employers Happiest
[ AmonafistomBulden Workplaces Best Employers
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E_Offer_ Ojaswita.pdf
8 June 2023 at 14:58

B 280K

G Vijayalakshml <vijayagS410@gn'1ail.com>
To: Kriti Singh <Kriti.Singh@vedanta.co.in>
Cc: Meenakshi Thakur <meenakshi.thakur@runaya.com>, Kavita Singh <Kavita.Singh@vedanta.co.in>, "Dr. Anwar Shahab" <dranwarshahab jsr@gmail.com>

Thanks for the mail. | will share it with the candidate.

Regards
Dr. G.Vijayalakshmi.
8 June 2023 at 14:53

.)uoted text hidden]

G Vijayalakshml <vijayag5410@gmail.com>
To: ojaswitasingh2034@gmail.com

[Quoted text hiddep)

@ E_Offer_ Ojaswita.pdf
280K
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